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Moorabbin Primary is a school committed to student wellbeing and welfare. This is apparent through 
the various programs adopted at the school and developed with the clientele’s needs in mind. The 
foundation of our positive school culture is the active participation of all members of the school 
community so they feel valued, safe and secure; are provided with meaningful opportunities to 
contribute to the school; and have every opportunity to meet their personal and educational potential.  
A key component of MPS’s approach to prevention is implementing a school wide approach to the 
teaching of positive behaviours that is underpinned by the school values, vision and pedagogy, and 
uses logical consequences to address appropriate and inappropriate behaviour. 
  
The school has developed and implemented a range of programs to support student wellbeing: 

 The school developed social competencies program “Let’s ALL Jump Together!”  

 The Friendly Schools and Families Program 

 Whole school behaviour management incorporating positive behaviours 

 Student Voice through student leadership program, student led assemblies and special days 

 Restorative Practices 

 Classroom protocols 

 Circle time 

 Inquiry units based on universal concepts 
 
Effective teaching, an inclusive and engaging curriculum and respectful relationships between staff 

and students is promoted to encourage innovative pedagogy developed using the DEECD’s e5 

instructional framework, AUSVELS and PoLT. 
 
Moorabbin Primary School is committed to working alongside all members of the school community to 

promote a sense of community where all feel safe and valued. 

 

Prevention Programs 

Attendance 

The school understands that through regular school attendance students are able to maximise their 

full educational potential and actively participate and engage in their learning. In 2014 the school will 

increase the use of the DEECD program ‘It’s Not Okay To Be Away’ and implement daily phone calls 

after roll call to families of students who are absent. 

A late arrival procedure was implemented in 2013 to highlight the impact of students arriving late on 

their own learning and the learning of others. Students entering school after 9.00am are requested to 

sign in using the Late arrivals register then enter their class. 

Curriculum 

Student centred learning is of high importance. Moorabbin Primary School has developed inquiry 

units based on the universal concepts. For example, art, change, culture, mind, science, reality, 

power and systems. These units enable students to access learning from their experiential knowledge 

base and to pose their own questions for investigation promoting control of their learning. An 

Additional Assistance program monitors students across the school who require support for their 

learning or extension to their learning. In 2012 an experienced Expert Teacher began implementing 

this program. Individual Learning Plans are developed for all students on this program. 
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The school has developed a social competency program ‘Let’s all jump together!’ that is implemented 

during the first three weeks of the school year and revisited mid-year. This program incorporates the 

explicit teaching of: 

 Friendly Schools and Families skills and strategies 

 Thinking tools e.g. Six Thinking Hats, Habits of Mind, Graphic organisers. CoRT tools. 

 Cooperative learning strategies and roles 

 Positive behaviours 

 Self-management strategies e.g. five finger tool 

 Safety in the class and playground 

 Protective Behaviours 
It also focuses on:  

 Students developing class rules 

 Class meetings 

 Friendship circles 

 Student codes of conduct incorporating acceptable use of the internet 

 Personal development 
Transitions 

The school offers a range of transition sessions throughout the year taking into consideration gender, 

year levels and new students:  

 In-house - between the early years and middle years 

 Primary to Secondary - Year 6 to Year 7 

 Preschool to Primary - Preschool to Prep 

 EASL - for students from overseas 
. 

Positive Behaviour Management 

Moorabbin Primary School is dedicated to providing a safe, nurturing, respectful and positive 
environment for all members of the school community. The school community is committed 
towards establishing operational lines of communication for any student or adult who is 
experiencing any form of negative behaviour be it physical, verbal, visual, emotional or through 
exclusion.  
Moorabbin Primary School supports and encourages students in developing an understanding of the 

need and right to make choices. Linked with the right to make choices is that each individual accepts 

the responsibility for the consequences of the choices he/she makes. 

The purpose of a school strategy for dealing with behaviour is to ensure a whole school common 

purpose is practised and to teach students to behave in an acceptable and appropriate manner and to 

discourage inappropriate attention seeking behaviours.  

A whole school approach provides students and teachers with a consistent approach. These 

strategies will be implemented alongside the Friendly Schools and Families program.   

 
Through promoting school-wide positive behaviours the school aims to: 

 provide a safe and secure environment that promotes and demonstrates inclusion 
in its culture 

 support and encourage change in students response and behaviour towards 
others 

 build self efficacy in all students so they have the confidence to speak up about 
inappropriate actions towards them or others 

 establish a connection with peers, teachers, parents and the wider community that 
is positive 
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 provide any student with a positive response to a concern by any member of staff 
at any time be it in the playground or classroom 

 
In encouraging and building this cooperative approach it is acknowledged there will be 

behaviours and events that occur that compromise this ideal. When this occurs the school will 

implement the stepped management response (Whole school behavior management 
response) that includes reflection and if required, the method of shared concern.  
 
The Reflection Sheet asks students to focus on the following: 

Describe what happened. 

 

Why is this unacceptable? What values were not 

demonstrated? 

What could you do instead? 

 

 

How will you repair the harm 

your behaviour has caused? 

Comments 

 
This goes home with the student to ensure family involvement. 
Serious incidents will require a more formal approach that may include the Principal and the 
need for a Student Support Group to devise strategies and procedures to address the 
behavior this may include intervention from specialist services from DEECD or external 
agencies. All incidents will be formally documented and data collected.  
 
Professional Learning 

Professional learning for teachers has a high priority at Moorabbin Primary School. Meeting 

schedules and agendas have been streamlined to ensure full understanding of the school’s student 

wellbeing and welfare approaches. External consultants are engaged to provide staff with additional 

knowledge and strategies.  

Rights and responsibilities 

3.1 Guiding principles 

Every member of the school community has a right to fully participate in an educational environment 

that is safe, supportive and inclusive. Everyone deserves to be treated with respect and dignity.  

3.2 Equal Opportunity 

The Equal Opportunity Act 1995 sets out the types or grounds of discrimination that are unlawful and 

aims to promote community recognition and acceptance of the equality of men and women, and the 

equality of people of all races, regardless of their religious or political convictions, their impairments or 

their age. 

Under the act it is unlawful to discriminate against a person on the basis of the following attributes: 

 age 

 breastfeeding 

 gender identity 

 impairment 

 industrial activity 

 lawful sexual activity 

 marital status 

 parental status or status as carer 
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 physical features 

 political belief or activity 

 pregnancy 

 race 

 religious belief or activity 

 sex 

 sexual orientation 

 personal association (with a person who is identified by reference to any of the above attributes). 
 

3.3 The Charter of Human Rights and Responsibilities Act 2006 

The Charter sets out a list of 20 rights that reflect the following four basic principles: 

 Freedom  

 Respect  

 Equality 

 Dignity  

The charter outlines a vision of human rights for all Victorians. The charter affirms that all people are 

born free and equal in dignity and rights. While the charter demands equality for all, it also 

emphasises the value of difference. The charter requires public authorities, including government 

schools and their employees, to act compatibly with human rights and to consider human rights when 

making decisions and delivering services. 

 The right not to be discriminated against  

 The right to privacy and reputation 

 The right to freedom of thought, conscience, religion and belief 

 Cultural Rights 
 

It is important to understand that with human rights comes a responsibility to respect other human 

rights.  

 

All DEECD employees must act compatibly with the Charter and give proper consideration to human 

rights when making decisions. Everyone should: 

 Encourage compliance with the Charter  

 Support others to act compatibly with the Charter, and  

 Respect and promote human rights 

Part of the monitoring of Human Rights will be to complete the Charter Compliance Checklist on the 

School Compliance web site. 

3.4 Students with disabilities 

The Disability Standards for Education 2005 clarify and make more explicit the obligations on schools 

and the rights of students under the Disability Discrimination Act 1992. The standards cover 

enrolment, participation, curriculum development, student support services, and harassment and 

victimisation. 

An education provider must make ‘reasonable adjustments’ to accommodate a student with  disability. 

An adjustment is a measure or action taken to assist a student with disability to participate in 

education and training on the same basis as other students. An adjustment is reasonable if it does 

this while taking into account the student’s learning needs and balancing the interests of all parties 
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affected, including those of the student with the disability, the education provider, staff and other 

students. 

In determining whether an adjustment is reasonable, an education provider should take into account 

information about: 

 the nature of the student’s disability 

 his or her preferred adjustment 

 any adjustments that have been provided previously 

 any recommended or alternative adjustments. 

This information might come from the student, an associate of the student, independent experts, or a 

combination of these people. 

An education provider should ensure that the student, or an associate of the student, has timely 

information about the processes for determining whether the proposed adjustment would cause 

unjustifiable hardship to the provider.  The provider should also ensure that these processes maintain 

the dignity, respect, privacy and confidentiality of the student and the associates of the student, 

consistent with the rights of the rest of the community. 

The provider may consider all likely costs and benefits, both direct and indirect, for the provider, the 

student and any associates of the student, and any other persons in the learning or wider community, 

including: 

 costs associated with additional staffing, providing special resources or modifying the curriculum 

 costs resulting from the student’s participation in the learning environment, including any adverse 
impact on learning and social outcomes for the student, other students and teachers 

 benefits of the student’s participation in the learning environment, including positive learning and 
social outcomes for the student, other students and teachers, and 

 any financial incentives, such as subsidies or grants, available to the provider if the student 
participates. 

The DDA and the Education Standards do not require changes to be made if this would impose 

unjustifiable hardship to a person or organisation. 

3.5 Bullying and harassment 

 
Definitions 
Harassment is any verbal, physical or sexual conduct (including gestures) which is uninvited, 
unwelcome or offensive to a person.  
 
Bullying is repeated oppression, physical or psychological, of a less powerful person by a more 
powerful person or group.  
 

Cyberbullying is a form of bullying which is carried out through an internet service such as email, 

chat room, discussion group, online social networking, instant messaging or web pages. It can also 

include bullying through mobile phone technologies such as SMS. It may involve text or images 

(photos, drawings) 

Examples of cyberbullying behaviour are: 

 teasing and being made fun of 

 spreading of rumours online 

 sending unwanted messages 

 defamation. 
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Cyberbullying can happen to anyone and the bully can act anonymously if they want. People can also 
be bullied online by groups of people such as class groups or collective members of an online 
community. 
 
It is important for the school to provide a safe and friendly environment for students and staff and to 
encourage care, courtesy and respect for others. All persons have a legal right to protection from 
harassment under the Commonwealth Sex Discrimination Act and the Victorian Equal Opportunity 
Act.  
 
The effects of harassment or bullying include  
• poor health – anxiety, depression  
• lower self esteem  
• reduced study performance  
• missed classes, social withdrawal  
• reduced career prospects  
 
If a student sees another person being harassed or bullied they should tell the person that you 
witnessed the incident and advise them to report it to an appropriate person. However, if your friend is 
harassing another person, let them know that their behaviour is unacceptable.  
Bystanders who do nothing to stop bullying may be contributing to the problem by providing an 
audience for the bully  
 
Harassment is usually directed at a person because of their gender, race, creed or abilities. It can be 
subtle or explicit.  
 
Subtle: (The most common)  
They include:  
• Offensive staring and leering.  
• Unwanted comments about physical appearance and sexual preference.  
• Racist or smutty comments or jokes.  
• Questions about another’s sexual activity.  
• Persistent comments about a person’s private life or family.  
• Physical contact e.g. purposely brushing up against another’s body.  
• Offensive name calling.  
 
Explicit: (obvious)  
 
They include:  
• Grabbing, aggressive hitting, pinching and shoving etc.  
• Unwelcome patting, touching, embracing.  
• Repeated requests for dates, especially after refusal.  
• Offensive gestures, jokes, comments, letters, phone calls or e-mail.  
• Sexually and/or racially provocative remarks.  
• Displays of sexually graphic material– pornography.  
• Requests for sexual favours.  
Extreme forms of sexual harassment will lead to criminal prosecution.  
 
Bullying can involve such things as  
• grabbing, aggressive staring, hitting, pinching kicking, pushing and shoving.  
• publicly excluding a person from your group  
• taking or breaking a person’s property  
• knocking a person’s books or belongings out of their hands or off their desk  
• teasing a person because of their looks  

 
Cyberbullying 

Being involved in online spaces – either at home or at school - requires students to behave 

responsibly. This includes: 

 the language you use and the things you say 
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 how you treat others 

 respecting people's property (eg copyright) 

 visiting appropriate places. 

Behaving safely online means: 

 protecting your own privacy and personal information (we used to call it 'stranger danger') 

 selecting appropriate spaces to work and contribute 

 protecting the privacy of others (this can be sharing personal information or images) 

 being proactive in letting someone know if there is something is 'not quite right'. At home this 
would be a parent or carer, at school a teacher. 

 
If you are being harassed or bullied you should: 

 Tell the person you don’t like what they are doing and you want them to stop.  

 Discuss the matter with a student leader or a teacher/coordinator that you feel comfortable with.  
 
Your concerns will be taken seriously. All complaints will be treated confidentially. 
 

Rights and Responsibilities of the School Community 

At Moorabbin Primary School we believe that students have a right to work in a secure environment 

where, without intimidation, bullying or harassment they are able to fully develop their talents, 

interests and ambitions. We strive to achieve recognition of Moorabbin Primary School as a school 

that: 

 Is committed to the development of lifelong learners. 

 Promotes intellectual independence. 

 Supports educational excellence. 

 Is dynamic in the diverse range of flexible opportunities it offers students. 

 Actively encourages student connectedness, resilience and social competencies 

 Promotes and celebrates cultural diversity. 
 

In support of our beliefs, Moorabbin Primary School has clear codes of conduct for all members of the 

school community. 

Upon commencement at the school all students are issued with a Student Code of Conduct Booklet 

which is taken home for discussion with parents, signed and returned to school.  

Student Code of Conduct: 

The Student Code of Conduct booklet sets out the standard of behaviour expected at Moorabbin 
Primary School. 

The rules as stated are based on the rights of all member of the school community. 

The school’s Student Code of Conduct is based on the: 

School TERRIFIC values: 

 Thoughtful 

 Enthusiastic 

 Respectful 

 Responsible 

 Inquisitive 

 Friendly 

 Inclusive 

 Capable 



9 
 

 

Human Rights: 

 The right to be safe 

 The right to be treated with respect 

 The right to work and play without interference 
 

The school has a Code of Conduct Policy that reinforces these principles. 

 

Work in a manner that is beneficial for both yourself and others. 

 

Demonstrate the school values when working by: 

 

 Being on time to class 

 Listening politely 

 Cooperating with others in class and group work 

 Working consistently with perseverance to complete tasks set 

 Encouraging others to attend to their work 

 

Treat others as you would like to be treated 

Demonstrate the school values when interacting with others by: 

 

 Treating all members of the school community and visitors with respect and courtesy 

 Controlling one’s behaviour so that others are not hurt or upset 

 Encouraging others 

 Being positive about their efforts in work and play 

 Treating everyone the same – be a ‘BUDDY’ not a ‘BULLY’ 

 Being helpful to others 

 Using appropriate language 

 

Care for your own property and the property of others  

Demonstrate the school values when looking after belongings by: 

 

 Taking responsibility for personal items 

 Ensure items are labelled with your name 

 Ask permission before you take or use other people’s belongings 

 Look after all the school’s equipment that you use or borrow 

 Return all library books by the due date 

 Keep the school environment a clean and tidy place by putting rubbish in bins 

 Return equipment to appropriate place 
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Play, move and work safely 

 

Demonstrate the school values for safe play, movement and work by: 

 

 Responsibly and carefully moving in and around school buildings 

 Moving through the buildings during class time in groups of three   

 Walking around corners and in corridors - running can cause accidents 

 Throwing balls only – items such as sticks, stones and sand can hurt if thrown 

 Respecting the personal space of others 

 Remembering that rough play in football and soccer can hurt others 

 Staying inside the school grounds and playing in permitted areas - out of bounds areas 
are the car park, the boundary fences and behind red lines 

 Staying in view of duty teachers  

 Staying out of the school buildings unless supervised by a teacher. 

 Thinking about the needs of others when playing 

 Keeping the environment clean and tidy by putting rubbish in bins 

 

Follow the instructions of the adult in charge 

Demonstrate the school values when following instructions by: 

 

 Responding appropriately to what is asked of you by your teacher or adult in charge 

 Asking the teacher before leaving the classroom 

 Allowing the teacher to teach and others to learn through demonstrating appropriate, 
respectful behaviour 

 

Moorabbin primary School staff are expected to model the school values and the code of conduct 

which is included in the annual staff manual.  

Staff code of conduct: 

 Establish clear expectations and build on the experiences and needs of all students. 

 Encourage tolerance and an understanding of diversity. 

 Maintain a well-organised and dynamic learning environment. 

 Demonstrate the ability to manage and adapt to change. 

 Behave and dress in an appropriate and professional manner thereby presenting a 
positive role model. 

 Treat students and colleagues equitably and justly. 

 Promote a positive image of the School. 

 Communicate with all members of the School Community in a positive, courteous 
and professional manner. 

 Recognise that all students have the capacity to learn and be taught. 

 Have an understanding of how students develop and learn.  

 Undertake relevant professional development to extend their skills.  Accept and offer 
support within professional learning teams. 

 Promote high but achievable expectations for all students in their learning and in 
their behaviour. 

 Monitor and assess students continuously using a variety of techniques related to 
AUSVELS.  Report to students and parents in a meaningful, clear and accurate 
manner. 
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 Manage students’ behaviour and welfare in strict accordance with the student code 
of conduct. 

 Ensure that the classroom and the School environment are safe, caring and 
purposeful and enhance student learning. 

 Respond to occupational health and safety matters. 

 Reflect an understanding of all school policies through actions and teaching and 
learning. 

 Maximize effective teaching and learning time with structured class programs. 

 Develop a wide range of teaching strategies to cover all key learning areas. 

Parents and guardians are valued members of the school community. To support positive interactions 

members of the school community are expected to: 

 Respect and support the role of the Principal, Staff and School Council. 

 Support the implementation of all School Policies. 

 Participate in activities, share skills and encourage all children to understand the 
importance of reaching the highest level of achievement possible. 

 Respect and trust the professional abilities of the teaching staff and administrators. 

 Support and follow school request for the up-to-date personal contact details and 
student medical records. 

 Treat others with respect and value diversity. 

 Support and promote the value of lifelong learning for all. 

 Actively participate in School fundraising, working bees and functions. 

 Ensure adherence to the School’s Dress Code and Codes of Conduct. 

 Attend parent/teacher interviews and information sessions. 

 Facilitate communication between home and school by reading and responding to 
communications. 

 Treat all members of the School Community with respect and be sensitive to their 
needs. 

 Inform the School of relevant problems or concerns. 

 Ensure children attend school regularly, are punctual and absent notes are 
provided. 

 Parents, carers and guardians have an obligation to support the School’s policies, 
values and codes of conduct for the benefit of the students. 

 Support and encourage new families entering the School. 

 Draw on the rich and diverse experiences, knowledge and skills of people in the 
local community to nurture the growth of the children. 

 Moorabbin primary School will keep the community informed of the School’s 
activities and achievements through the weekly newsletter, website, Class 
Convenors, Information Evenings, Whole School Assemblies, Parent/Teacher 
meetings and Family Nights. 

 

Rights and Responsibilities of Students 

Rights Responsibilities 

Students have a right to: 

• Work in a secure environment where, 
without intimidation, bullying (including 
cyber-bullying) or harassment they are 
able to fully develop their talents, interests 
and ambition 

• Participate fully in the school’s educational 
program 

 

Students have a responsibility to: 

• Participate fully in the school’s educational 
program and to attend regularly. Students 
should also be expected to display 
positive behaviours that demonstrate 
respect for themselves, their peers, their 
teachers and all other members of the 
school community. 

• Demonstrate respect for the rights of 
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others, including the right to learn, will 
contribute to an engaging educational 
experience for themselves and other 
students.  

• As students progress through school they 
will be encouraged and supported to take 
greater responsibility for their own 
learning and participation as members of 
the whole school community. This 
involves developing as individual learners 
who increasingly manage their own 
learning and growth by setting goals and 
managing resources to achieve these 
goals.  

• Students should, with support, be 
expected to participate fully in the school’s 
educational program and to attend 
regularly. Students should also display 
positive behaviours that demonstrate 
respect for themselves, their peers, their 
teachers and all other members of the 
school community.  

• Support the Student Code of Conduct and 
the school values. 

 

 

Rights and Responsibilities of Parents/carers 

Rights Responsibilities 

• Parents/carers have a right to expect that 
their children will be educated in a secure 
environment in which care, courtesy and 
respect for the rights of others are 
encouraged 

 

Parents/carers have a responsibility to: 

• Promote positive educational outcomes 
for their children by taking an active 
interest in their child’s educational 
progress and by modelling positive 
behaviours. 

• Ensure their child’s regular attendance. 

• Engage in regular and constructive 
communication with school staff regarding 
their child’s learning. 

• Support the school in maintaining a safe 
and respectful learning environment for all 
students. 

• Support the codes of conduct and all 
school policies. 
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Rights and Responsibilities of Teachers 

Rights Responsibilities 

Teachers have a right to 

• Expect that they will be able to teach in an 
orderly and cooperative environment  

Be informed, within Privacy requirements,  
about matters relating to students that will 
affect the teaching and learning program 
for that student 

 

Teachers have a responsibility to 

• Fairly, reasonably and consistently, 
implement the engagement policy. 

• Know how students learn and how to 
teach them effectively. 

• Know the content they teach. 

• Know their students. 

• Plan and assess for effective learning. 

• Create and maintain safe and 
challenging learning environments. 

• Use a range of teaching strategies and 
resources to engage students in effective 
learning. 

• Support the Staff Code of Conduct and 
all school policies. 
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The school has a clear referral procedure for students requiring additional support. 
 

 

Having obtained parental permission, wellbeing staff at the school will provide support and 

assessment on a range of levels and will include but not be limited to the following: 

 Informal assessment of student 

 Formal assessment 

 Parent meetings 

 Teacher meetings 

 Recommendations including possible onward referrals 

 Written report 

 

 

 
  

Caulfield Junior 
College 

Additional Assistance 
Program: Referral 

Procedure 

 

 
 

 
 

 

 

 

 

 

 

 

 

 

 

Enlist support/direction from 
 Area coordinator 

Enlist support/direction from  
 Team 

Teacher identifies student with difficulties 
 Social 
 Behavioural 
 Academic 

Enlist support/direction from 
 Curriculum area/team 

coordinator (Student wellbeing, 
literacy) 

Enlist support from 
 AP/Principal 

Is the difficulty being 
addressed successfully? 

Develop an ILP. 

Yes No 

Seek alternative support 

Referral to GO 
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Shared expectations  
Moorabbin Primary School has developed shared expectations to ensure that the learning, safety and 

rights of all are respected. The expectations reflect a positive view focussing on appropriate, accepted 

behaviours and interactions for our school community. The school’s vision statement sets a clear 

expectation for the developmental needs of the whole child, emotional, academic and social.  

Vision 

We are learners for life who lead the way making the most of 

everyday. Moorabbin Primary school the place to excel. 

 

Values 

School TERRIFIC values: 

 Thoughtful 

 Enthusiastic 

 Respectful 

 Responsible 

 Inquisitive 

 Friendly 

 Inclusive 

 Capable 
 
 
 
 

Thoughtful: Considering the feelings and needs of others.  
Enthusiastic: Demonstrating feelings of excitement and interest.  
Respectful: Considerate, polite and courteous.  
Responsible: Dependable and can be trusted.  
Inclusive: Everyone is welcome.  
Friendly: Kind and helpful.  
Inquisitive: Questioning or curious, eager to learn.  
Capable: Able to do a task or job.  
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FUNDAMENTAL BELIEFS FOR STUDENT 
ENGAGEMENT AND WELLBEING  
 
Clear and consistent expectations are to be set  

All individuals have the right to be safe, heard and respected  

Relationships and rapport are fundamental to changing behaviour  

Situations will be dealt with in a clear, calm manner  

Every person is provided with equal opportunity to learn  

There needs to be differentiation between the deed and the doer.  

Allow for the differing needs in which children learn  

Learning opportunities allow for engagement and success for students.  

Mistakes are an opportunity for positive growth and change  

Resilience is learnt and practised.  

Self-awareness and owning one’s behaviour leads to change  

All individuals have the ability to modify their behaviour  

Consequences are logical, relevant and determined by all involved  

Behaviour management is a partnership  

All school members are aware of rules and processes for reflection and 
change (i.e. Affective questioning)  

Any adult in supervision will be guided by Child Protection guidelines  
 

*** School Policy and Discipline Guidelines prohibit 
the use of ‘Corporal Punishment’ at anytime *** 
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CLASSROOM - POSITIVE ENGAGEMENT  

In order to create an environment of co-operation and support, the following implementation 
strategies will be applied within the classroom context to assist with and encourage positive 
management of behaviour.  
Develop grade set of rules consistent with whole School Behaviour Statement.  

Regularly revisit / revise School Behaviour Statement and expectations for behaviour.  

Provide clear, consistent processes by which to engage all students which are firm but fair.  

Begin in Term 1 with P.D. unit on interpersonal relationships and games/dance to work in 
partnership  

Develop reward systems tailored for students. E.g. Class Dojos, Peg Chart,  Class tokens  

Develop visual and verbal cues to cater for student needs.  

Ensure classroom programs and procedures are consistent with policies and expectations.  

Utilise alternate strategies to prevent the escalation of a situation i.e. Proximity, Fidget 
tools, Microskills.  

Continue to educate children in Affective Questioning of Restorative Practices Philosophy.  

Utilise Affective Questioning when dealing with children.  
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CLASSROOM - RESPONSIVE MANAGEMENT  
When a child disregards or chooses to act in discord with School Behaviour Statement and/or Class 
Rules the following sequenced consequences should be applied. Teachers determine the starting 
point dependent on the nature and severity of the behaviour. Each day is considered a new start for 
the children. Children are made aware of those infringements which are minor and major (Appendix 
1)  
1. Warnings - Verbal / Visual: Teachers will give the child a verbal or visual prompt that relates to 
the School Behaviour Statement (Appendix 2) and requirements (Appendix 2), in order to remind the 
child of the expectations. Three warnings as a maximum will be given at this time.  
 
2. Reflection time within the classroom (Approx. 10 mins): A suitable space, that is visible to the 
supervising teacher, is chosen within the classroom/withdrawal room, which allows the child some 
time to reflect on their behaviour/choices and a more appropriate outcome in the future. At the end 
of this time the student returns to normal class activities.  
 
3. Buddy Class Reflection (Approx. 10 – 20 mins): For repeat offences of Step 2 or a serious breach of 
School Behaviour Statement (Appendix 2). All teachers have a Buddy Class allocated for student 
reflection indicated on top of Behaviour Register (Appendix 11).  
 
Using a Buddy Class Reflection (Appendix 3A & 3B) the child goes to the Buddy Class to reflect on 
their behaviour/choices. Class Teacher records the incident in Behaviour Register (Appendix 11). The 
Buddy Teacher signs slip and after approx. 15 minutes and the child returns with slip to Class 
Teacher. The Class Teacher at this time, or as soon as possible allocates a time to process the 
Reflection with the student, using the Affective Questioning of Restorative Justice Philosophy. 
Class Teacher retains slip for own record.  
 
(If a child has more than three (3) Buddy Class Reflection sessions within a term; parents are 

contacted to address recurring behaviours) 

Office Reflection (Class session and next lunch session): For repeat offences of Step 3 or a severe 
breach of School Behaviour Statement. Class teacher communicates to an Executive member 
through a Referral to Executive Slip (Appendix 4A & 4B) Using an Office Reflection Slip (Appendix 4A 
& 4B) the child goes to the Office to reflect on their behaviour/choices. Class Teacher records in 
Behaviour Register. At end of the required time, an executive member then signs off slip and child 
returns with slip to Class Teacher. Class Teacher retains slip for own record. Further negotiation 
between Class Teacher and Executive will be required. It is important at this stage that the teacher 
and the executive member together process the Office Reflection Sheet with the student, using 
Affective Questioning of Restorative Justice Philosophy. The Executive may decide to send home a 
note (Appendix 5) recording the incident, which needs to be signed and returned to the Executive.  
 
5. Behaviour Management Meeting: For chronic or serious behavioural concerns requiring a 
Behaviour Management Plan. (Appendix 6) Meeting may include (any or all) Student, Parent, 
Teacher, Executive and Member of Additional Needs Team (outside expert - optional). A Behaviour 
Management Plan (Appendix 6) is given to all key stakeholders involved in the implementation and 
one copy is kept in the Behaviour Management Register.  
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6. Suspension from School.  
Initiated by Principal or delegated other in negotiation with Teacher 

and Parents (Appendix 7). The suspension may take the form of In School or Out of School. The 
nature is determined by the Principal or delegated other, in negotiation with Teacher and Parents. 
The processes and protocols of the Suspension and Expulsion are in accordance with the Suspension 
and Expulsion Policy as set down by the Department of Education (DEECD)  
 
7. Expulsion from School. As per DECCD Guidelines (Appendix ) 

8. Corporal Punishment 

Under no circumstances will ‘Corporal Punishment’ be tolerated at MPS. 

APPENDIX 1  
EXAMPLES OF MINOR AND MAJOR INFRINGEMENTS.  
 
MINOR  
Littering  
Running on Cement  
Out of Bounds  
No Hat  
Large basket balls in Passive Areas  
Back Chat  
Breaking rules of games  
Unfair play e.g. leaving friends out  
Disrupting others learning i.e. calling out, leaving classroom, distracting others  
Refusing to engage in learning opportunities  
‘Put downs’  
Incorrect uniform standard  
Irreverence  
 
MAJOR  
Contrived repetition of any minor offence  
Fighting  
Intimidation  
Aggression  
Hands on  
Repeated teasing  
Defiance  
Disrespect  
Passive aggressive behaviour  
Stealing  
Damaging/graffiti school property  
Swearing  
Use of weapons 
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APPENDIX 3A  
 

 

Referral to Buddy Class Reflection    Early Stage 1 and Stage 1  
 
BUDDY CLASS REFLECTION  
 
Name………………………………Date…………………………..Time…………………………… 

 

Buddy Class Reflection was supervised by:  
Name (print): ……………………………… Class:…………………  
Signed: ……………………………… Date……………………. 

Class: 

Date..

.. 
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APPENDIX 3B  
 

Referral to Buddy Class Reflection   Stage 2 and Stage 3  
BUDDY CLASS REFLECTION 
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 APPENDIX 4A  
 

Referral to Office Reflection   
OFFICE REFLECTION 
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APPENDIX 5 

 

                                       Moorabbin Primary School 
Worthing Road, Moorabbin 3189  

Telephone 9555 1101   Fax 9553 4616 
Email :- Moorabbin.ps.worthing@edumail.vic.gov.au 

 
 

Date……………………  
 
 
Dear …………………………………….. 
 
 
 
This letter is to inform you that was lead through Buddy Class/Office Reflection  
 
 
 
(Child’s Name)  
 
on for  
 
 
(Date) (Reason)  
 
 
 
 
 
 
 
 
We would appreciate if you could take the opportunity to talk to your child about this incident.  
If there is a need to contact the School please phone: 6585 1745 to discuss this matter further. If it is 
necessary a meeting involving Staff / Parent and Child may be organised.  
 
 
 
Thank you for your continued support.  
 
With our best wishes, 
 

 

 

mailto:Moorabbin.ps.worthing@edumail.vic.gov.au
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PLAYGROUND - POSITIVE ENGAGEMENT  
In order to create an environment of co-operation and support, the following implementation 
strategies will be applied in the playground to assist with and encourage positive management of 
behaviour.  

ldren play, including wet weather areas. 
(Appendix 8)  

 

 

lues reward system in place for term points.  

 

hot spots.  

 

.  

break  

 

haviour issues are relayed to students, staff and 
parents.  

 

 
 
House Point Token will be awarded to children for positive behaviours that are beyond the 

expectation. Staff will be limited to distributing a minimum of………………….. The winning house will 

be rewarded each term at whole school Assemblies. 
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PLAYGROUND - RESPONSIVE MANAGEMENT  
When a child disregards or chooses to act in discord with School Behaviour Statement the following 
sequenced consequences should be applied. Teachers determine the starting point dependent on 
the nature and severity of the behaviour. Children are made aware of those infringements which are 
minor and major (Appendix 1)  
 
 
1. Warnings: For minor infringements (running on cement, out of bounds (1st occasion), not 
following rules of games, playing in toilets)  
 
2. Affective Questioning: Affective questioning is used to resolve minor infringements that continue 
after warnings  
 
3. Proximity: Use of proximity to supervise more closely the hot spot situation  
 
4. Redirection: Move children on from situation/ redirect to another game.  
 
5. Walk and Talk/No Talk: For repeated disregard of warnings.  
 
6. Removal from games/situation: Students are removed from games/situations (Power Play) for a 
period of 5 – 7 minutes. Incident noted on record slip. (Appendix 9)  
 
7. Restricted Play: Further infringements result in students being allocated to a Restricted Play Area 
(Appendix 7) Incident noted on record slip (Appendix 8). The students may be required to play in an 
allocated Passive area for a number of lunch times; anything up to a week as negotiated by teacher 
and executive staff.  
 
8. Affective Questioning: Playground teacher to use Affective Questioning after the student has 
been brought back from the restricted area.  
 
9. Removal From Playground: Major infringements (swearing, aggression, repeated bullying, 
intimidation, disrespect or oppositional behaviour to a staff member) will result in removal from the 
playground to the Office area immediately. The Principal or delegated executive member will use an 
Office Reflection Sheet (Appendix 4A & 4B) to assist the student to reflect on their 
behaviour/choices. Principal or delegated executive will record incident in Behaviour Register. 
Further negotiation between Class Teacher and Executive will be required. It is important at this 
stage that the teacher and executive member together process the Office Reflection Sheet with the 
student, using Affective Questioning of Restorative Justice Philosophy. The Executive may decide to 
send a note (Appendix 5) home recording the incident, which needs to be signed and returned to the 
Principal.  
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10. Positive Learning Plan: For continuous minor behavioural concerns students may require a 
Positive Learning Plan (Appendix 10). Meeting may include (any or all) Student, Parent, Teacher, 
Executive and Member of Additional Needs Team (outside expert - optional). A Positive Learning 
Plan is given to all key stakeholders involved in the implementation and one copy is kept in the 
Behaviour Management Register.  
 
11. Behaviour Management Meeting For chronic or serious behavioural concerns students may 
require requiring Behaviour Management Plan (Appendix 6). Meeting may include (any or all) 
Student, Parent, Teacher, Executive and Member of Additional Needs Team (outside expert - 
optional). A Behaviour Management Plan is given to all key stakeholders involved in the 
implementation and one copy is kept in the Behaviour Management Register.  
 
12. Suspension from School.  
 
Initiated by Principal or delegated other in negotiation with Teacher and Parents. (Appendix 7) The 
suspension may take the form of In School or Out of School. The nature is determined by the 
Principal or delegated other in negotiation with Teacher and Parents. The processes and protocols of 
the Suspension and Expulsion are in accordance with the Suspension and Expulsion Policy as set by 
DEECD.  
 
 
13. Expulsion Form School. As per DEECD Guidelines (Appendix 7)  
 
14. Corporal Punishment 

Under no circumstances will ‘Corporal Punishment’ be tolerated at MPS. 

 
 
Behaviour Management plan follows --- 
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Suspension Process as per DEECD Guidelines 
Student Participation > Suspension Process 

 First steps: prior to suspensionNext steps: decision, notification and actionFinal steps: post-
suspension follow up and supportPrincipals please note that throughout this guidance anything that 

is a legal obligation under Ministerial Order 625 is written as 'the principal must'. Where the guidance states that 
'the principal should', this is a best practice recommendation. 

To access a summary of procedural requirements, see: Suspension Process Flowchart 

To meet the suspension process requirements, you may also wish to use the suspension checklist, see: 
Suspension Process Checklist  

First steps: prior to suspension 

Determine if suspension is an option 

Suspension is a serious disciplinary measure and is best reserved for incidents when other measures have not 
produced a satisfactory response. 

A principal may only expel a student if the location and nature of their behaviour meets certain conditions. For 
information on when suspension may be an option, see Grounds for Suspension under Suspension 
Considerations  

Conduct a preliminary investigation 

The principal should conduct a thorough investigation to establish the nature of the behaviour/s, the student who 
committed those behaviour/s, the context in which it was committed, and any other relevant circumstances in 
relation to the incident or behaviour. 

The principal must identify the student's relevant person in accordance with Part 2 of the Ministerial Order. See 
Identifying a Relevant Person 

Consider options 

When determining if suspension is appropriate for a particular student, consideration should be given to: 

 the behaviour for which suspension is being considered 

 the educational needs of the student 

 any disability of the student (disability is defined under the Equal Opportunity Act 2010, it is not limited to 
students in receipt of specialist services or Program for Students with Disability funding) 

 the age of the student 

 the residential and social circumstances of the student, including whether the student is Aboriginal or 
Torres Strait Islander or Culturally and Linguistically Diverse background or is in Out of Home Care 

 Previous incidences of challenging behaviour and the support/disciplinary measures employed to 
respond to these. For more information, see Responding to Challenging Behaviour and Strategies 
and Supports Available to Schools 

Before implementing a suspension the principal must ensure the following: 

http://www.education.vic.gov.au/school/principals/participation
http://www.education.vic.gov.au/school/principals/participation/Pages/inschoolsuspension.aspx#link88
http://www.education.vic.gov.au/school/principals/participation/Pages/inschoolsuspension.aspx#link86
http://www.education.vic.gov.au/school/principals/participation/Pages/inschoolsuspension.aspx#link67
http://www.education.vic.gov.au/school/principals/participation/Pages/inschoolsuspension.aspx#link67
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Process%20Flowchart%20-%20Suspension.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Principal%20Checklist%20-%20Suspension.pdf
http://www.education.vic.gov.au/school/principals/participation/Pages/suspensionconsiderations.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/suspensionconsiderations.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/relevantperson.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/respondingtobehaviour.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/interventions.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/interventions.aspx


30 
 

 that the student has had the opportunity to be heard 

 that any information or documentation provided by the student or the relevant person has been taken 
into account in making the decision regarding the suspension; and 

 other forms of action to address the behaviour for which the student is being suspended have been 
considered. 

Next steps: decision, notification and action 

In making their decision, the principal should consider their Legal Obligations and Principles of Administrative 
Decision Making 

Under Victorian Law, in deciding whether to suspend a student, principals must undertake an assessment of that 
course of action under the Charter of Human Rights and Responsibilities Act 2006. In addition, when determining 

whether to suspend a student with a disability, principals must be sure that reasonable adjustments have been 
made to assist the student to manage the behaviours where this is a manifestation of disability.  

If the behaviour of a student meets the grounds for suspension and the principal decides to suspend, he or she 
must determine: 

 whether the suspension will be undertaken in school or out of school  

 the day on which the suspension will commence (including whether it will be an immediate suspension) 

 the period of suspension. 

For information to guide these decisions, see Suspension Considerations 

Prior to the suspension taking effect, or on the day of taking immediate action, the principal must complete all of 
the following:  

1. Identify the relevant person in accordance with Part 2 of the Ministerial Order; 

2. Notify the student (verbally) and the relevant person (via telephone or in person) of the following information: 
the reason/s for the suspension, the school days on which the suspension shall occur where the suspension will 
occur.  

3. Provide contact details for additional support services to the student and the relevant person as appropriate.  

4. Arrange for appropriate school work to be provided to the student for the period of the suspension:  

a) Where the student is suspended for three days or less, provide meaningful work.  

b) Where the student is suspended for more than three days, develop a Student Absence Learning Plan and 
Return to School Plan. 

5. Provide the student and the relevant person with the following documentation:  

 Notice of Suspension 

 Parent Brochure - Procedures following Suspension (pdf - 231.39kb)  
(For alternative versions, including translated versions, see: Resources) 

 Student Absence Learning Plan (if applicable) 

 Return to School Plan (if applicable). 

Consistent with the Charter and discrimination legislation, documentation should be provided in alternative 
formats and community languages in order to meet the communication needs of the student and relevant person. 

6. Record the suspension on CASES21. For support to record the suspension in CASES21 refer to Chapter 6 
Merit and Discipline in the CASES21 Administration Guide at: About CASES21 

Final steps: post-suspension follow up and support 

http://www.education.vic.gov.au/school/principals/participation/Pages/legalobligations.aspx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Basic%20Principles%20of%20Administrative%20Decision%20Making.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Basic%20Principles%20of%20Administrative%20Decision%20Making.pdf
http://www.education.vic.gov.au/school/principals/participation/Pages/suspensionconsiderations.aspx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Principal%20Form%20-%20Notice%20of%20Suspension.pdf
http://www.education.vic.gov.au/Documents/school/parents/health/suspensionprocedures.pdf
http://www.education.vic.gov.au/school/principals/participation/Pages/resources.aspx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Student%20Absence%20Learning%20Plan%20template.docx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Return%20to%20School%20Plan%20template.docx
https://edugate.eduweb.vic.gov.au/Services/bussys/cases21/Default.aspx?RootFolder=/Services/bussys/cases21/User%20Guides/Administration%20User%20Guide&FolderCTID=0x0120004C9E15E0B526674E861484BC0480850D&View=%7b74036E6E-FB36-4B40-9414-D315058BF7A5%7d
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The principal should consider whether it is appropriate to convene a Student Support Group meeting with the 
student, the relevant person, and any other adults or professionals involved in the care of the student. The 
purpose of such a meeting is to discuss the student’s behaviour that led to the suspension, and to discuss a 
range of strategies to address the concerns and prevent further occurences of such behaviour.  

It is strongly recommended that a meeting be convened if one or more of the following circumstances apply:  

 a student and/or their relevant person requests a meeting 

 a student has a disability, is Aboriginal or Torres Strait Islander or is in Out-of-Home Care 

 there have been three or more suspensions in the school year 

 the student has been suspended for the maximum five consecutive days. 

For more information on Student Support Groups, see Engagement Strategies for Individual Students 

In all cases of suspension, it is important to consider the student’s transition back into school and any disruption 
to their learning. In some cases, the student may require additional educational or other supports to help manage 
any underlying behavioural issues. For information on the supports available, see Strategies and Supports 
Available to Schools. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.education.vic.gov.au/school/principals/participation/Pages/engageindividuals.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/interventions.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/interventions.aspx
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Expulsion Process as Per DEECD  Guidelines 
Student Participation > Expulsion Process 

 First steps: prior to expulsionNext steps: decision and notification Final steps: post-expulsion 
requirementsPrincipals please note that throughout this guidance anything that is a legal 

obligation under Ministerial Order 625 is written as 'the principal must'. Where the guidance states that 
'the principal should', this is a best practice recommendation. Expulsion appeals on the basis of process 
can only relate to items that state 'the principal must' not occurring. 

To access a summary of procedural requirements, see: Expulsion Process Flowchart 

To meet the expulsion process requirements, you may also wish to use the following checklist, see: Expulsion 
Process Checklist 

First steps: prior to expulsion 

Determine if expulsion is an option 

Expulsion may be an appropriate course of action where a student poses a significant and real threat to the 
ongoing safety of other students and staff and/or compromises the effectiveness of the school’s educational 
programs. A principal may only expel a student if the location and nature of their behaviour meets certain 
conditions. For information on when expulsion may be an option, see: Grounds for Expulsion under Expulsion 
Considerations 

Conduct a preliminary investigation 

The principal should conduct a thorough investigation to establish the nature of the behaviour/s, the student who 
committed those behaviour/s, the context in which it was committed, and any other relevant circumstances in 
relation to the incident or behaviour. 

The principal must consider any alternative disciplinary measures that may be appropriate to address the 
behaviour of the student. 

The principal must identify the student's relevant person in accordance with Part 2 of the Ministerial Order, see: 
Identifying a Relevant Person 

The principal must consider appropriate education, training and employment options that may be available to the 
student should a decision be made to expel the student. 

Seek assistance from Regional Approved Support Person 

As part of his or her considerations, the principal must select and seek support from a Regional Approved 
Support Person (RASP). The RASP can provide the following advice and support: 

 Attend the behaviour review conference (or other meetings with the student and the relevant person as 
appropriate) 

 Provide advice on alternative disciplinary measures and ensure that they are considered for the student 

 Ensure that the appropriate education, training and/or employment options are considered for the 
student 

 Assist with, and support the monitoring of the implementation of the course of action agreed to at the 
meeting, including a student’s transition to another school, registered training organisation or 

http://www.education.vic.gov.au/school/principals/participation
http://www.education.vic.gov.au/school/principals/participation/Pages/expulsionprocess.aspx#link3
http://www.education.vic.gov.au/school/principals/participation/Pages/expulsionprocess.aspx#link45
http://www.education.vic.gov.au/school/principals/participation/Pages/expulsionprocess.aspx#link61
http://www.education.vic.gov.au/school/principals/participation/Pages/expulsionprocess.aspx#link61
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Process%20Flowchart%20-%20Expulsion.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Principal%20Checklist%20-%20Expulsion.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Principal%20Checklist%20-%20Expulsion.pdf
http://www.education.vic.gov.au/school/principals/participation/Pages/expulsionconsiderations.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/expulsionconsiderations.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/relevantperson.aspx
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employment if the expulsion proceeds (noting that the expelling principal holds ultimate responsibility for 
ensuring that students make successful transitions following an expulsion).  

The role of the RASP is not to make decisions or to take on any of the responsibilities of the principal but to 
provide the principal with advice and support during the process.  

For more information see, Regional Approved List Guide 

To access the Regional Approved List for your Region see: 

 North-Eastern Victoria Region: Lists for Principals 

 South-Eastern Victoria Region: Lists for Principals 

 North-Western Victoria Region: Lists for Principals 

 South-Western Victoria Region: Lists for Principals 

If you have diffculty accessing the list for your region, please contact Health, Wellbeing and Engagement staff. 
See: Regions 

Notify the Department (in some circumstances)  

Principals must notify the Department if expulsion is being considered for any of the following students: 

 students in out of home care 

 overseas students 

Principals should also consider notifying the Department if expulsion is being considered for the following 
students:  

 Aboriginal or Torres Strait Islander students 

 students on the Program for Students with Disabilities 

See Expulsion Considerations for the process for notifying the Department in each of these cases. 

Arrange a Behaviour Review Conference 

Before making the decision to expel a student, and at the earliest available time, the principal must convene a 
Behaviour Review Conference to provide the student and their relevant person with the opportunity to discuss the 
student’s behaviour and possible consequences, including expulsion.  

The principal must contact the student and the relevant person and provide them with the following information: 

 the date, time and place for the behaviour review conference 

 that both the student and the relevant person are encouraged to attend the behaviour review conference 

 that if the relevant person is unable or unwilling to attend, the relevant person may nominate another 
adult to attend the Behaviour Review Conference  

 that they may be accompanied by an independent support person of their choice who is not acting for 
fee or reward 

 that if they do not attend the meeting, the meeting may proceed in their absence, and if expulsion is 
decided, the course of action may be determined without the benefit of hearing from the student and the 
relevant person. 

The principal should determine whether an interpreter is required by any person who may attend the meeting, 
and arrange such assistance if necessary. 

When scheduling a Behaviour Review Conference, reasonable attempts should be made to ensure that a date, 
time and place be chosen that allows the student and the relevant person to attend. 

https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/The%20Regional%20Approved%20List%20Guide.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/NEVRLists/default.aspx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/SEVRlists/default.aspx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/NWVRLists/default.aspx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/SWVRLists/default.aspx
http://www.education.vic.gov.au/about/contact/Pages/regions.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/expulsionconsiderations.aspx
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Where this is not possible or if the student’s relevant person is unable or unwilling to attend the meeting, the 
relevant person and/or the student may nominate another adult to attend the behaviour review conference on 
their behalf.  

In some circumstances, it may be necessary for the principal to request that a person from the Suitable Persons 
List be appointed to support the student through this process.  

For more information on when it may be appropriate for the principal to request a person from the Suitable 
Persons List, see: Identifying a Relevant Person 

At the Behaviour Review Conference  

The attendees of the Behaviour Review Conference should include the following: 

 The principal 

 The student 

 The relevant person or their nominee  

 Regional Approved Support Person  

 Independent support person (if appropriate) 

 Interpreter(s) (if appropriate) 

 Koorie Support Education Officer (if appropriate). 

The Behaviour Review Conference must cover the following: 

 Informing the student and the relevant person that expulsion is being considered  

 The grounds on which expulsion is being considered 

 A summary of the evidence that supports a finding that the student has engaged in the alleged 
behaviour 

 Actions taken to date to address the student's behaviour and engagement at school 

 An opportunity for the student and their relevant person to be heard; to respond to the grounds for 
expulsion and the evidence being relied upon; and to provide any additional information they perceive to 
be relevant to the decision regarding expulsion 

 Any modifications or adjustments that would need to be made to enable the student to remain at school 

 Identification of the student's options for future educational, training and employment and development 
of a transition plan to support the student in the event that the expulsion proceeds 

 Provide the student and relevant person with the Parent Brochure - Procedures following 
Expulsion (pdf - 119.77kb)  

For alternative versions, including translated versions, see: Resources  

If the student and the relevant person do not attend the Behaviour Review Conference, the principal must ensure 
that the key points discussed at the meeting are recorded in writing and sent to the student and the relevant 
person.  

Following the Behaviour Review Conference  

After the Behaviour Review Conference, the principal must properly, fairly and without bias, consider all of the 
relevant information and documentation in making a decision as to whether to expel the student. This includes 
consideration of the following: 

 Any information or documentation provided by the student or their relevant person 

 Other forms of action to address the behaviour for which the expulsion is being considered 

 The need to maintain the health, safety and wellbeing of other students and staff at the school 

 The need to maintain the effectiveness of the school’s educational programs 

 The alternative education options available to the student 

 Whether the expulsion is appropriate, considering:  

- The behaviour for which the student is being expelled  

- The educational needs of the student  

http://www.education.vic.gov.au/school/principals/participation/Pages/relevantperson.aspx
http://www.education.vic.gov.au/Documents/school/principals/participation/expulsionparent.pdf
http://www.education.vic.gov.au/Documents/school/principals/participation/expulsionparent.pdf
http://www.education.vic.gov.au/school/principals/participation/Pages/resources.aspx
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- Any disability of the student  

- The age of the student 

- The residential and social circumstances of the student 

- Advice provided by relevant professionals such as Koorie Engagement Support Officers or Student  
Support Service Officers.  

In making their decision, the principal should consider their legal obligations and apply the Principles of 
Administrative Decision Making, see: Legal Obligations and Principles of Administrative Decision Making  

The principal must make a decision about whether to expel the student, and notify the student and the relevant 
person of this decision within 48 hours of the conclusion of the Behaviour Review Conference. 

Next steps: decision and notification  

If the expulsion does NOT proceed 

If, following the behaviour review conference and after making his or her considerations, the principal makes the 
decision not to proceed with the expulsion, then it is recommended that a student support group meeting is held 
to discuss any supports, modifications or adjustments that need to take place to reduce the likelihood of the 
behaviour reoccurring. 

For more information on the supports and resources available to schools please see: Strategies and Supports 
Available to Schools. 

If the expulsion DOES proceed 

If a decision is made to expel the student, the principal must also complete the following tasks: 

1. Provide the student and the relevant person with the following documents:  

a) Notice of Expulsion; and 

b) Expulsion Appeal form (pdf - 211.65kb). 

2. Prepare an Expulsion Report. 

3. Provide copies of the following documents to the Regional Director within 24 hours of the expulsion taking 
effect:  

a) Notice of Expulsion  

b) Expulsion Report. 

4. Record the expulsion in CASES21.  

When preparing the Expulsion Report, the principal should provide all of the relevant information and 
documentation that was considered in making their decision. This report is an important record of the decision to 
expel and the reasons this decision was made. In the event of an appeal, it will be used as the principal’s version 
of events. Therefore, it is strongly recommended that the report details as much information as possible on their 
decision-making process. 

For more information on the expulsion appeal process, please see Expulsion Appeal 

Final steps: post-expulsion requirements 

http://www.education.vic.gov.au/school/principals/participation/Pages/legalobligations.aspx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Basic%20Principles%20of%20Administrative%20Decision%20Making.pdf
http://www.education.vic.gov.au/school/principals/participation/Pages/interventions.aspx
http://www.education.vic.gov.au/school/principals/participation/Pages/interventions.aspx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Principal%20Form%20-%20Notice%20of%20Expulsion.pdf
http://www.education.vic.gov.au/Documents/school/parents/health/expulsionappealform.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Principal%20Form%20-%20Expulsion%20Report.pdf
http://www.education.vic.gov.au/school/principals/participation/Pages/expulsionappeal.aspx
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Following the decision to expel the student the principal, with advice from the regional office and the Regional 
Approved Support Person (if appropriate), should arrange for the implementation of the transition plan that was 
devised at the Behaviour Review Conference. 

Implementing a transition 

For students of compulsory school age: 

 The principal must ensure that after an expulsion the student is participating in one or more of the 
following as soon as practicable: 

- Enrolled at another registered school 

- Enrolled at a registered training organisation 

- Engaged in employment. 

 The principal must provide the student with meaningful work and monitor the completion of this work 
until they are enrolled at the new setting. This could include the completion of a Student Absence 
Learning Plan, if appropriate. 

All Victorian government schools have a shared responsibility for enrolling students who have been expelled. As 
a last resort, the Regional Director may direct the principal of a Victorian government school to enrol a student 
who has been expelled from another school. 

These obligations do not apply if the student has been granted an exemption from participating in education, 
training or employment. 

For information, see: 

 Transfers 

 Attendance 

 Student Absence Learning Plan template. 

For students who are beyond compulsory school age: 

 The principal should provide the student and the relevant person with information about other schools, 
registered training organisations or employment that may provide suitable opportunities for the student.  

In all cases, the principal of the expelling school should consult with the Department about what information is 
appropriate for disclosure to the enrolling school, registered training organisation, or employer, bearing in mind 
duty of care obligations as well as obligations to comply with the Information Privacy Act 2000 and the Health 
Records Act 2001.  

Role of the departmental regional office in transitions 

Department regions can provide support and advice around transition arrangements. In complex cases involving 
vulnerable or at risk students, the region can also identify appropriate services to help ensure the transition is a 
positive experience for the student and focused on providing the student with a fresh start. 

For Regional Office contact details, see Regions 

If the student is Aboriginal or Torres Strait Islander the regional Koorie Engagement Support Officer should be 
involved in supporting the transition. For contact details, see Koorie Education Coordinator Contact Details 

Forms 

http://www.education.vic.gov.au/school/principals/spag/participation/Pages/transfers.aspx
http://www.education.vic.gov.au/school/principals/spag/participation/Pages/attendance.aspx
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/attendance/default.aspx
http://www.education.vic.gov.au/about/contact/Pages/regions.aspx
http://www.education.vic.gov.au/about/contact/Pages/wannikregional.aspx
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 Expulsion Process Flowchart 

 Expulsion Process Checklist 

 Notice of Expulsion 

 Parent Brochure: Procedures following Expulsion 
(pdf - 233.14kb) 

 Expulsion Report 

 Student Absence Learning Plan 

 

 

                                       Moorabbin Primary School 
Worthing Road, Moorabbin 3189  

Telephone 9555 1101   Fax 9553 4616 
Email :- Moorabbin.ps.worthing@edumail.vic.gov.au 

 
SCHOOL UNIFORM  
 
 
Your child has come to school with the incorrect school uniform.  
 
 
All children are continually encouraged to adhere to the Uniform Policy clearly set out in the Parent 
Handbook and through our school Newsletter.  
You are expected to ensure that your child wears the correct school uniform at all times.  
 
 
A follow up would be greatly appreciated.  
 
 
Please contact me if you wish to discuss this matter.  
 
 
The uniform issue(s) with your child: ________________________________________________  
 
 
 
 
 
 
 
 
 
 
 
 
Yours sincerely  
Noxia Angelides 
Principal  
 

https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Process%20Flowchart%20-%20Expulsion.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Principal%20Checklist%20-%20Expulsion.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Principal%20Form%20-%20Notice%20of%20Expulsion.pdf
http://www.education.vic.gov.au/Documents/school/parents/health/expulsionprocedures.pdf
http://www.education.vic.gov.au/Documents/school/parents/health/expulsionprocedures.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/suspexp/Suspension%20and%20expulsion%20resources/Principal%20Form%20-%20Expulsion%20Report.pdf
https://edugate.eduweb.vic.gov.au/collaboration/attendanceengagementparentbehaviour/attendance/default.aspx
mailto:Moorabbin.ps.worthing@edumail.vic.gov.au
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-------------------------------------------------------------------------------------------------------------------------------------- 
 
Please return the portion below to school.  
MOORABBIN PRIMARY SCHOOL 
 
SCHOOL UNIFORM  
 
I have sighted the notice regarding incorrect school uniform and taken the appropriate action.  
 
Signed ________________________________ Date ________________ 
 

 

 

 

 

  


